FORMAT FOR CURRICULUM VITAE AND BIBLIOGRAPHY
Case Western Reserve University School of Medicine
All materials to: Office of Faculty Affairs and Human Resources
School of Medicine, W171, location code 4915
Fax: 216/368-3013
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recommended format for a curriculum vitae and bibliography at Case Western Reserve University School
of Medicine. All faculty should maintain a well-organized, up-to-date curriculum vitae and bibliography.

Personal data: name; address; education with dates, places, and types of degrees; postgraduate
training with dates and places.

Professional appointments: dates, names of departments and institutions, and the rank of the
appointment.

Licensure and board certification when appropriate.
Membership in professional societies.
Honors and awards.

Professional service: service on study sections, editorial boards, professional societies, advisory
groups, etc.

Service on medical school, hospital or university committees, including the names of the
committees and dates of service.

Past and present teaching activities: teaching of medical, graduate, postgraduate and
undergraduate students and house officers, as well as teaching in undergraduate and other
professional schools of the university. The documentation should cover the frequency of the
contributions, the number of actual contact hours and additional input such as planning,
evaluation and coordination. A listing of former graduate students and their present status would
also be a helpful addition. The completed Teaching and Clinical Service Activities Form may
substitute for this section of the curriculum vitae for the purposes of the promotions committee.
It is the responsibility of each faculty member to maintain a current listing of all teaching
contributions.

Past and present research support: this list should include the granting agency, duration of the
grant, title, the principal investigator, the percent effort of the nominee, and the total direct costs
awarded. Applications pending review should be included. If desired, research support may be
listed separately as an addendum to the curriculum vitae.

. Bibliography: references should include the names of all authors, titles of articles, and inclusive
pages. Peer-reviewed articles, other articles, abstracts, presentations, chapters, and books should
be listed separately, as should articles that have been submitted or are in preparation.




